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MyHuUMNanbHoe GHAKETHOE yupexaeHune
[ONONHUTENIbHOTO 06pas3oBaHus
«CnopTnBHas LWKoNa C OTAENEeHNAMU XOKKes
N PUTYPHOTO KaTaHUA Ha KOHbKax»
O/1I0XKEHMeE C 3almnTe NepcoHabHbIX AAaHHbIX

N6 23-2/K OT «10» mast 2023 ropa.

3.A. Mopo3oB «10» maa 2023 ropga.
1. O6LMe NONOXKEHNS

1.1. MonoxeHne 0 3aluTe MEPCOHaNbHLIX AaHHbIX (Aanee - MonoXeHue) onpeaensieT NOPSAOK
cbopa, XpaHeHMs, KOMBUHMPOBaHMA, Nepeaayn 1 N06oro ApYroro UCNoNb30BaHUSA NePCOHaNbHbIX
[aHHbIX B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoin deaepauun.

1.2. TlonoxeHue paspaboTaHo B cooTBeTcTBMM C KoHcTUTyumeidr Poccuiickoin degepauunn,
MpaxkgaHCKnM Kogekcom Poccuiickon ®efepaumm, TpyaoBbiM KoLekcoMm Poccuinickoin degepaunu,
®epepanbHbIM - 3aKOHOM 0T 27.07.2006 N 149-®3 "O6 wuH(opmauun, MHHOOPMaLMOHHBIX
TEXHOMOrMAX 1 0 3awuTe MHpopMauun”, defepanbHbiM 3aKOHOM 0T 27.07.2006 N 152-®3 "O
NepPCOHaNbHbIX AaHHbIX", WHbIMW HOPMATWBHbLIMW akKTaMu, AEWCTBYIOLMMU Ha TeppuTopumn
Poccuiickoin depepayun.

2. [loHATME 1 coCTaB NepcoHaNbHbIX AaHHbIX

2.1. MepcoHanbHble AaHHbIE - MH(OPMaLKMs, Heobxoanmas paboToaTento B CBA3MU C TPYLOBbIMU
OTHOLUEHUSIMM WM Kacalowaacqd KOHKPeTHOro paboTHMKA, a Takke /t0b6as WHpopmayms,
OTHOCALLAACH K OMpefesieHHOMY WX OnpefenseMOMY Ha OCHOBaHWWM TakoW WHGopmalmu
(hm3nyeckomMy nuuy (CyobeKkTy NepcoHabHbIX AaHHbIX), B TOM YMC/e ero (haMuins, UmMs. 0T4eCTBO,
rog, Mecsl, fata M MeCTO POXAEHWS, afpec, CEMeiHoe, CoLMabHOe, UMYLLLECTBEHHOE MOMOXEHNME,
o6pasoBaHue, Npoeccus, JOX0Abl, Apyras MHpopMaLus.

2.2. K nepcoHanbHbIM AaHHbIM OTHOCATCA:
- CBEfleHUs, cofeprKallmecs B JOKYMEHTax, yYA0CTOBEePSAOLLNX IMYHOCTD;
- UH(opMaLMs, coaepxallancs B TPYLOBON KHUXKKE;

- VH(opMauus, cofepXKallascs B CTPaxOBOM CBWAETENbCTBE TOCYAapPCTBEHHOIO MEHCUOHHOIO
CTpaxoBaHus;

- CBefIeHNs, coiepyKalllmecs B JOKYMEHTax BOMHCKOrO y4eTa;



- CBeAieHMs 06 06pa3oBaHMK, KBANM(UKALMM NN HAMYMK CNELUanbHbIX 3HAHUIA UK NOATOTOBKM;
- MH(hOpMaLMs O COCTOSIHWMM 3[,0POBbS B CyYasiX, NPesyCMOTPEHHbIX 3aKOHOAATENbCTBOM;

- CBefeHWs, coepXalivecs B CBMAETENIbCTBE O MOCTAHOBKE Ha Y4eT (PM3MYECKOro nuua B
Ha/I0roBOM OpraHe Ha TeppuTopumn Poccuiickoit ®efepaunu;

- CBEAEHNA O CEMENHOM MOJMIOXKEHUN;

- MH(popMaL s 0 3apaboTHOI nnaTe;

- Apyras nepcoHasibHas UHgpopmMaLms.

2.3. K JOKymeHTaMm, cogep>kalium MHGopMaL Mo NepcoHanbHOro xapakrepa, OTHOCATCS:

- JIOKYMEHTbI, Y[OCTOBEPAIOLINE NUYHOCTb WU COAepXKalime MHAOPMAaLUI0 NepcoHaNbHOIo
XapaKTepa;

- Y4YeTHble AOKYMEHTbl MO NIMYHOMY COCTaBYy, a TakXe BCMOMOrartefibHble PerucTpaLnoHHO-
yYeTHble (hOpMbI, COAepXKaLLiMe CBEAEHNS NEPCOHANILHOTO XapaKTepa;

- TPYAOBble [OroBOpbl C paboTHMKaMM, W3MEHEHUS K TPYLOBbIM [0roBopam, [AOroBopbl 0
mMaTepuanbHON OTBETCTBEHHOCTM C PabOTHUKAMM;

- pacnopagnuTenibHble AOKYMEHTLI MO IMYHOMY COCTaBYy (I'IO[J,I'II/IHHI/IKVI n KOI'IVII/I);

- IOKYMEHTbI MO OLiEHKe [eN0BbIX U NPODECCUOHaNbHbIX KayecTB pabOTHMKOB MpWU Npreme Ha
pabory;

- AOKYMEHTbI, OTpaXkaroLLne AesTeNbHOCTb KOHKYPCHbIX U aTTECTALMOHHbIX KOMUCCHUIA;
- AOKYMEHTbI 0 pe3yfibTaTtax C/My>ebHbIX paccnefoBaHWiA;

- NOANVHHMKN W KOMWUW OTYETHbIX, aHA/IMTUYECKMX U CMPaBOYHbIX MaTEpManoB, NepeaaBaeMbix
PYKOBOACTBY MPeANnpUATUSA, PYKOBOANTENAM CTPYKTYPHbIX NOAPa3AeNeHnid u Cnyxo;

- KOMUK 0TYETOB, HaNpPaB/SeMbIX B FOCYAapCTBEHHbIE OpPraHbl CTaTUCTUKM, HA/IOrOBble MHCMEKLWMN,
BbILLECTOALLME OpraHbl YNpaBieHUs 1 Apyrue YUpexaeHus;

- IOKYMEHTbI GYXranTepcKoro yyeTa, Coepxkalle MHHOPMaLMIO 0 pacyeTax ¢ NepCoOHaNoM;
- MEANLIVHCKIME JOKYMEHTbI, CPaBKW;

- Ip. [OKYMEHTbI, CoflepXKallue CBeeHUs NepcoHabHOMO XapakTepa.

3. Mony4eHne NepcoHanbHbIX AaHHbIX



3.1. TlepcoHanbHble faHHble pabOTHWKA MNPeAOCTaBNAOTCA CcamuM  paboTHUKOM. Ecnm
NepcoHasbHble faHHble pab0THUKA BO3MOXHO MOSTYYUTb TONIbKO Y TPETbEN CTOPOHBI, TO PabOTHUK
[O/MKEH ObITb yBeAOM/IEH 06 3TOM 3apaHee M OT HEro AO0/DKHO ObITb MOMYYEHO MUCbMEHHOE
cornacve. PaboTtofaTenib fO/IKEH COOOLWMTL PABOTHUKY O Liensx, NpeanonaraeMbiX UCTOUYHMUKAX U
cnocobax NOnyyYeHUs MepcoHa/IbHbIX JaHHbIX, a TaKXe 0 XapakKTepe MOANexalinmx MnonayyeHuto
NnepcoHanbHbIX AaHHbIX WU MOCNEACTBUAX OTKa3a paboTHMKA faTb MUCbMEHHOEe cornacue Ha WX
nosy4eHue.

3.2. PaboTHMK 0653aH NpefoCcTaBNATL paboToaTeNto AOCTOBEPHYHO NMePCOHaNbHY UH(OopMaLMIO.
Mpn N3MEHEHUN MNepPCOHasbHbIX AAaHHbIX PAabOTHWK AO/MKEH MUCbMEHHO YBEAOMWUTb 06 3TOM
paboTogaTtens B CPOK, He MpeBblWwaroWwmnin 14 aHeir. PaboTodatenb MMeeT NpaBo 3anpalinBatb y
paboTHMKaA JONONHUTENbHbIE CBEAEHUA U JOKYMEHTbI, MOATBEPXXAAOLLME NX AOCTOBEPHOCTD.

3.3 PaboTogartens He MMeeT npasa nosyyarb U obpabaTbiBaTb NepPCOHabHble faHHble paboTHMKA
0O ero MOMUTUYECKMX, PESIMTUO3HbIX W WHbIX YOEXAEHUAX W YacTHOM >KU3HW. B cnyuasx,
HENOCPeLCTBEHHO CBS3aHHbIX C BONPOCaMU TPYLOBbIX OTHOLUEHWIA, B COOTBETCTBUM CO CT. 24
KoHcTuTyumm Poccuiickoin ®efepaunn paboTogatenb Bnpase Noayyatb U 06pabaTbiBaTh AaHHbIE
0 YaCTHOW >XM3HU PaboTHMKA TOJIbKO C ero NUCbMEHHOIO COrnacus.

3.4. PaboToatens He MMeeT npasa nosiyyaTb U 0bpabaTtbiBaTh NepcoHasbHble JaHHble paboTHMKA
O €ro 4feHcTBe B OOLLECTBEHHbLIX OObLEAUHEHMAX WU ero MPOMCOH3HOW AeATeNbHOCTU, 3a
NCK/IIOYEHNEM Clly4yaeB, npesycMoTpeHHbIX TK P® nnn nHbiMu tefepasbHbIMU 3aKOHaAMU.

3.5. Mpy NPUHATUKN peLLeHWiA, 3aTparvBaroWNX MHTepecbl PaboTHMKA, paboTofaTeNlb He UMeeT
npaBa OCHOBbLIBATbCS Ha MEPCOHaNbHbIX [aHHbIX Pab0THMKA, MOMYYEHHbIX WCKAUYNUTENbHO B
pesynbTaTe NX aBTOMATW3MPOBaHHO 06PA6GOTKM UK 3NEKTPOHHOIO MOYYeEHUS.

4. O6paboTKa 1 Nepefava NePCoOHasIbHbIX AaHHbIX

4.1. O6paboTKa NepcoHabHbIX AaHHbIX PabOTHMKa OCYLLECTBNAETCA WUCKIKOUUTEIbHO B LENsax
obecneyeHnss COOGMOAEHUS 3aKOHOB M WHbIX HOPMaTMBHbLIX MPaBOBbIX aKTOB, COAENCTBUA
paboTHMKaM B TPYAOYCTPOMCTBE, 06YYEHUN WU MPOABVKEHMM NO CNyXbe, obecnevyeHUs NUYHOMN
6e30macHOCTM pabOTHMKOB, KOHTPONA KO/IMYECTBA M KayecTBa BbIMOMHAEMON paboTbl W
obecrneyeHnss COXPaHHOCTM UMYLLECTBA.

4.2. OonycK K nepcoHaNbHbIM [JaHHbIM PaboTHUKA pa3peLleH LO/HKHOCTHbIM /IMLAaM, KOTOPbIM
nepcoHa/bHble JaHHble HE0OXOAMMbI /15 BbIMOMIHEHUS KOHKPETHbIX TPYLOBbIX (PYHKLUMA. CNMCOK
Ny, VMELWKUX MnpaBo [OCTyna K MepcoHabHbIM [aHHbIM PaboTHWKOB, MpefCcTaBleH B
Mpunoxennn N 1 K HacTodALemy NonoxeHuo.

4.3. BHELHWIA aonycK K NepcoHanbHbIM faHHbIM PabOTHUKOB MMEKT COTPYAHWUKU KOHTPO/bHO-
PEBM3MOHHbLIX OPraHOB MNPWU HanMuMKM AOKYMEHTOB, SIBMAIOLMXCS O6OCHOBaHMEM K paboTe C
MepcoHanbHbIMW JaHHLIMU.

4.4. Mpu 06paboTKe NepPCoOHasbHbIX AaHHbIX, He CBSi3aHHbIX C UCMOTHEHMEM TPYAOBOIro 40roBopa,
paboTogartenb 0653aH NONyYNUTb cornacue paboTHUKa Ha 06paboTKY ero NepcoHasbHbIX faHHbIX B
nUCbMeHHOM Buae. dPopma corfacus Ha 06paboTKy MNepcoHaNbHbIX [AaHHbIX paboTHMKA
npeacrtasneHa B MNMpunoxxeHun N 2.

4.5. TpeboBaHuA K nepefaye nepcoHasibHbIX AaHHbIX:



- He co06wWaTb NepcoHaNbHble JaHHble PabOTHMKA TPETben CTOPOHe 6e3 NMUCbMEHHOro Cornacus
paboTHMKA, 3a UCK/IOUYEHNEM C/ly4YaeB, Korja 3To HE0OXOAMMO B LeNIAX NpeaynpexaeHuns yrpossi
XU3HU U 3[0pOBbl0  pabOTHMKA, a TakKke B [APYrMx cayyasx, npefyCcMOTPEHHbIX
3aKoHoJaTebCTBOM P®;

- He coobuaTtb nepcoHa/lbHbIE AaHHbIE p8.60THI/IKa B KOMMEPYECKNX LeNnax 6e3 ero NUCbMEHHOI0
cornacud,

- NpefynpeanTb UL, NOMyYatoLMX NepcoHabHbIE JaHHble paboTHMKA, O TOM, YTO 3TW [aHHble
MOTYT ObITb MCNO/b30BaHbI NNLLb B LENSX, A5 KOTOPbIX OHW COOGLLEHbI, U TPe60BaTb OT 3TUX NNL,
NoATBEPXK/AEHMSA TOT0, YTO 3TO NPaBWI0 COONIOAEHO;

- OCYLLeCTBNATL Nepefavy nepcoHasbHbIX AaHHbIX Pab0THMKA B Mpeaenax OAHOW opraHmsauum, y
OAHOT0 MHAMBUAYANLHOTO NPeANPUHMMATENS B COOTBETCTBMM C NOKANbHBIM HOPMATUBHbLIM aKTOM,
C KOTOpbIM paboTHUK AO/MKEH ObITb 03HAKOM/IEH MOJ, POCMNCH;

- paspewlaTb AOCTYNn K MEPCOHaNbHbIM  fAaHHbIM  PabOTHWKOB TOMbKO  CheuuanbHo
YMNOMHOMOYEHHbIM flMLIaM, NP 3TOM YyKa3aHHble NMLa A0/MKHbI UMETb MPaBO NOMyYaTb TO/bKO Te
NepcoHanbHble AaHHble PaboOTHMKA, KOTOpble HeoOXOAUMbl ANt BbIMOMAHEHUS KOHKPETHbIX

(YHKUWMIA;

- He 3anpawwmBaTb MH(OPMaLUMIO O COCTOSIHAM 3[0POBbA PabOTHMKA, 3a WCKIOYEHMEM Tex
CBEAEHWIA, KOTOPble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbINOMHEHWUS PabOTHUKOM TPYAOBOA

hyHKUMNK;

- nepefaBaTb MEPCOHaNbHble [aHHble PaboTHMKa MpPeACTaBUTENSIM PabGOTHWKOB B MOPSAKE,
YCTaHOB/IEHHOM 3aKOHOAATeNbCTBOM P®, ¥ orpaHuumBaTb 3Ty WH(OPMALMIO TONbKO TEMM
MepCOHaNbHbIMW AaHHbIMU PabOTHMKA, KOTOPble HEOOXOAMMbI AN BbIMONHEHUS YKa3aHHbIMU
NpeACTaBUTENAMU UX DYHKLMIA.

4.6. MoppasgeneHuns, a Takke COTPYAHVMKM OpraHM3auuv, B BefjeHMe KOTOPbIX BXOAWUT paboTa ¢
MEPCOHa/IbHbIMKA ~ AaHHbIMK,  06ecrneyvBalOT  3aWWUTy  MEPCOHaNbHbIX  AaHHbIX  OT
HECaHKLMOHMPOBAHHOTO JOCTYMNa 1 KOMMPOBaHMUS.

4.7. 3awmTa nepcoHabHbIX fAaHHbIX PabOTHMKOB OT MX HEMPaBOMEPHOr0 WCMOMb30BaHUA WK
yTpaTbl 06ecneymBaeTca paboTofarenieM 3a CYET €ero Ccpefcts B MOPsAKe, YCTaHOB/EHHOM
3aKOHO4aTeNbCTBOM P®.

5. XpaHeHne nepcoHabHbIX AaHHbIX

5.1. Cnyxba KagpoB W WHble nopapasfeneHnsa (byxrantepus, cnyxba 6e3onacHOCTH, cnyxxba
CUCTEMHOr0 afiMUHUCTPUPOBAHUSA U T.4.) OPraHU3yT XpaHeHWe U UCNONb30BaHWE NePCOHabHbIX
[aHHbIX pabOTHWKOB B COOTBETCTBMM C 3aKOHOLATENbCTBOM P®. HacToAwmm [MonoxeHneM u
APYTUMU NOKaNbHbIMUA HOPMATUBHBLIMW aKTamy OpraHu3auuun, pernaMeHTUPYOLWUMU NopsaoK
paboTbl C MePCOHabHLIMU AaHHBIMU PabOTHNKOB.

5.2. XpaHeHune nepcoHasbHbIX AaHHbIX pa6OTHVIKOB OCyLLEeCTBNAETCA Ha 3MNEKTPOHHbLIX HOCUTENAX,
a TakXXe B 6yMa)KHOM BapuaHTe.



5.3. ocTyn K nporpaMMHOMY 06ecrneyeHunto, a Takxxe K NepcoHasIbHON MH(OPMaLLMK, XpaHALLENCs
Ha 3M1EKTPOHHBIX HOCUTENAX, CTPOro pernameHTuposaH (MpunoxeHne N 1) n ocywiecTsnseTca npu
BBELEHWUW IMYHOT0 MAEHTUPMUKATOPa U Napons Nosb3oBaTens.

5.4. 10KyMeHTbl NePCOHaNbLHOIO XapaKTepa XpaHAaTcsa B ceihax noapasaeneHuii, 0TBETCTBEHHbIX
3a BEIeHMe 1 XpaHeHWe TakKUX AOKYMEHTOB.

5.5. TlomelleHNs, B KOTOPbIX XPaHATCA MepCOoHasibHble [aHHble pPaboTHUKOB, 060PYAYHOTCH
HafeXXHbIMN 3aMKaMn U CUCTEMOW CUTHAIM3aLNN.

6. YHNUYTOXEHNE NepCoOHanbHbIX AaHHbIX

6.1. lOKyMeHTbI, cofiepXKalive NepcoHasibHble AaHHbIE, MOASEXAT XPAHEHUIO N YHUUTOXEHUIO B
nopsake, NpesycMOTPEHHOM apXUBHbLIM 3aKOHOAATENbCTBOM Poccuiickoint deaepauun.

6.2. lMepcoHanbHble [aHHble PabOTHMKOB MOANMEXAT YHUUTOXEHWUIO MO [AOCTUDKEHWMW Leneit
06paboTKM UM B ciy4vae yTpaTbl HEOOXOAMMOCTM B AOCTUDKEHNMN TaKMX LIENEN.

7. MpaBa paboTHMKaA N0 06ecnevYeHNI0 3alNTbl CBOUX NEPCOHAaNbHbIX AaHHbIX

7.1. PabOTHMKM MMEIOT MpPaBo Ha:
- MOJIHY0 UH(OPMALMIO O CBOUX NepPCOHaNbHbIX AaHHbIX M 06pabOTKe 3TUX AaHHbIX;

- CBOOO/HbIV 6ecrnnaTHbIN 4OCTYM K CBOMM MePCOHa/IbHbIM JaHHbIM, BKIKOYas NpaBo Ha NonyyeHue
KOMNWin NK060W 3anncK, cofepxxallert nepcoHanbHble AaHHble paboTHUKA, 38 UCKHOUYEHNEM ClyYaeB,
npeaycMOTPEHHbIX (hefepaibHbIM 3aKOHOM;

- onpefeneHne CBOMX NpeacTaBuUTenelt N5 3alUTbl CBOMX NEPCOHANbHbIX JaHHbIX;

- BOCTYN K CBOUM MEAWULMHCKUM AaHHbIM C NOMOLLbI0 MEeAWLMHCKOrO creymanmcTa no cBoemy
BblGOpY;

- TpeGoBaHMe 06 WCK/OYEHWU WAN UCMPaBAEHUN HEBEPHbIX WAW HEMOMHbIX MNEepPCOHaNbHbIX
[aHHbIX, a TaKXe [JaHHbIX, 06paboTaHHbIX C HapyLUEHWEM 3aKOHOAaTeNbCTBA P®;

- TpeboBaHve 00 wu3BelleHWW paboTogaTtenem BCeX UL, KOTOPbIM paHee OblM COOGLLEHbI
HEBEpHbIe WM HEMOJIHble MePCOHasbHblE AaHHble paboTHMKa, 060 BCEX MPOM3BEAEHHBbIX B HUX
NCK/TIOYEHUAX, UCMIPABNEHUAX WU SOMOSTHEHUAX;

- 006XasnioBaHWe B cyf NO6bIX HenpaBOMEpPHbIX AEWACTBMIA unu 6e3fencTemna pabortogarens npu
00paboTKe U 3aLiMTe ero NepcoHasbHbIX AaHHbIX.



8. O6s3aHHOCTM 1 OTBETCTBEHHOCTb paboToaTeNst 3a HapyLLIEHNE HOPM,
perynvpyowmnx o6paboTky 1 3alnTy NepPCOHaNbHbIX AaHHbIX

8.1. Jlnua, BMHOBHbIE B HapyLUeHWW HOPM, Peryanpyrolmx nosyveHve, ob6paboTky U 3awuTy
NMepcoHa/IbHbIX AaHHbIX Pab0THMKA, HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOLATE/IbCTBOM
P®:

- AMCUMNIMHAPHYIO;

- MaTepuanbHyto;

- TP AaHCKO-NpPaBoBY!Ho;
- aAMUHUCTPATUBHYO;

- YFO/IOBHYHO.

8.2. MpeacTaBneHne paboOTHNUKOM MOAN0XKHbIX JOKYMEHTOB SIBNSETCS OCHOBAHWEM /151 BbIHECEHNS
ANCLMNINHAPHbBIX B3bICKAHWIA BMOTb [0 YBO/IbHEHNSI.

9. 3akNUnTENbHbIE NOMOYXKEHUS

9.1. MonoxkeHne 0653aTeNbHO A8 BCeX pabOTHMKOB 06LLECTBA.

9.2. PabOTHMKKN 1 UX NPEACTAaBUTENMN LOMKHbI 6bITb 03HAKOM/EHbI NOJ PACMNMUCKY C AOKYMEHTaMu
opraHu3auuu, ycTaHaBnMBalOWMMM NOPSAOK 006pabOTKM MePCOHaNbHbIX AaHHbIX PabOTHMKOB, a
TakXKe 06 ux npaBax M 0643aHHOCTAX B 3TON 061acTu.
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